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General Information

Building Application Process (class 10a)

When lodging a building application, certain documents are required to be submitted to the Building
Certifier for the assessment to be undertaken. The following documents are required to be submitted as
part of your application:

DA Form 2
BBC Terms of Engagement
Architectural Plans including a Site Plan
QBCC Insurance Payment Notification (if works exceed $3,300.00 or $11,000 if Owner Builder)
QLeave Levy Payment Confirmation (if works exceed $165,000 including GST)
Owner Builder Permit (if applicable)
Engineering Plans — Structural
Structural Form 15
Sewer plans (as constructed)
. Title Plan
. Copies of any other relevant documents such as planning approvals, council referral responses, RFI
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responses, additional engineer documentation or town planning documentation that may be relevant to
the building application.

The above documentation will allow us to complete a full assessment of your Building Application and prepare and
submit any additional reports and/or referrals on your behalf if necessary. A Building Permit (Decision Notice) will then
be issued to yourself, your builder (if applicable) and Council. From the date of issue of the Decision Notice, you have
2 years to complete your build. Please note that an extension can be granted by us for a further 2 years if needed.

Itis also important that you arrange for us to complete the Final stage inspection once ALL requirements have been
completed according to the stamped plans and/or the contractual agreement that you have with your builder.



